L Mr/Mge D.HEMAVAT? operating

NIGHT CANTEEN in RANI ([ AxMIRAT Hall of Residence

have read and understood the existing and amended/extended rules and regulations for commercial establishments
within halls of residence in IIT Kharagpur. | agree to abide by these rules and regulations. | indemnify the Hall of

Residence/HMC/IIT Kharagpur from all liabilities arising out of non-compiiance with any statutory obligations.

Signature: &’ ‘ E(;‘-‘“ I‘z“

Date: /51 05/201 7
é\ c
Forwarded to \k
Chairman, HMC "J—' ‘\o‘

\ﬁ \\
Through Warden, \ Z—O\waou Hall of Residence
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{ S é{ﬂi,.w MANAGEMENT CENTRI
i AT KHARAGPUR

ines for Co ercial Estahlishment

The guidehnes for establishing a canteen {or shop) within the premises of o bal o
dated 7/11/2014 {eopy ettached) has been amended and extended to ali rommers

All commercial establishments selling any kind of cooked/prepared food

have licepse under Food Safety and Standard Act 2006/ 2011 ax
Stondards Authority of India (FSSAL.

All commercial establishments must nave vaiid and up-to-date Uoge teer e
{Municipal Corporation/ Municipality} clearly mentioning the natrs of 1o,

Sale or storage of cigarettes, bidis, alcoholic beverages, narcotics, and ot
not alfowed. In case of violation, the concerned business will be summari

Failure tg pay monthly license fees for consecutive 2 months w.':
contract will be liable to be terminated
That the contractor shall display the price list ‘approved by the sl au

the cantasen.

That the canteen contractor shall not prepare and/or serve lunch, dinner
during the mess opening time (6AM 10 9:30P\M .

The fruit and juice stall can sell only the fresh fruit, fruit juice 4 mik o

self any ather items (e.g.; snacks, soft drirks, ice creams, etc.j.

The statipnary shop cannot sell anything outside the normal stationery (oo

Stationery shop cannot sell any kind of food or beverages.

The coffee/tea (e, Nescafe stall] stali cannot sell ahything other thar o

snacks items only during the period wher the hall canteen is cone

The photocopy/Xerox/DTP is primary meant to orovide photorooy
sell anything other than office stationery {paper, scissor, stapler (oicer

All other shops {cycle shed contractor, barber shop, etc) oot
mentioned in their contract with the hall

The canjeen will not serve any rice {including Jeera/toma*. nnwen
{indading parantha, tandoori roti, naan, lachha parantha, etc.! on
chicken, fish, vegetable, fentil, etc. which can he supplemente:
before stipulated lunch and dinner perinds of the mess of the hall 1o :

Cooking putside the kitchen of the canteen is not allowed

That the contractor will be responsible for proper maintenani e and 1

belongings of the canteen.

That the contractor will pay monthly tlectricity charges as per b proviced

submit the copy of the payment countertoil to the Hall office aver, month

Eu&;({:; Yives

18/04/2017

.0 Halls of Residence

csidence notfied vide our letter

11 establishments as foliows:

prepared beverage items must
- guidelines of Food Sufety and

from the competent local body
Business.

¢ banned substances are strictly
st down,

contractor a defaulter and the

iy} of the items to be served in

v other full meals in the canteen

ke tems. Fruit/ivice stail cannot

s (office and home stationery
eefted. They may sell permitted
ting and DTP services i cannot

i husiness within the domain

biryani, friea rice, otc), roti
course items {curry, fries, egg,
r mess food) from 30 minutes
ias thereafter,

~eep of all furniture and other

oy the Institute meter cell and
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That the cpntractor is not allowed to keep any high wattage i
without Warden's permission but he may be allowed to keep a ro:

The contractor is not allowed to keep/stoce any item (e.g., soft o+
That TV and music system will not be alicwed in the canteen

The Contractor will be fully responsible ‘or any accident or g
and shall indemnify the Hall of Residence/Hall Management (¢
out of the accidents, disabilities of any nature or death or ari- .
nature in respect of all outsourced workers engaged by the Contr. ¢

sensation for any loss |
udents/visitors,

The Contractor shall be liable to pay com
the properties of the Hall or its workers/ s

That the gontractor will be responsibie fo arranging the safe ¢riny

The contractor must make adequate provision for fire safety i
periodic maintenance of gas stoves and uipes, electrical connect
as dry waod, kerosene, petrol, additiona: PG cylinders, etc. is ro

Contractpr cannot use domestic LPG cyhinder,

The contractor will ensure that his/he workers use gloves, cap. -
Also, adequate fly catchers must be installed from his/her ov
shall maintain cleanliness and hygiene + the canteen. In case of . .
committee, the canteen contract can be terminated.

That the contractor will maintain proper books of account anc
office as and when asked for,

That the contractor under no circumstances will be allowed 1o piv
or party. Contractor cannot sublet any oo ion of the canteen ‘o

That the contractor will submit the name, photograph, perma
medical gertificate in respect of the workers engaged by him i 1.

The contractor shall not engage any worker whose age is less than 17

That the Contractor or his/her workers cannat stay in the kali i ¢
the canteen. .

The contractor shall have to use ONLY branded best quality raw
use in Hall mess.

The contractor must make own arrangement for waste disposa’
allowed.

The contractor will have to abide by all the statutory obligations

The Congractor shall comply with all requirements under central -

etc.) and shall be responsible for paymient of all taxes and oiher

authorities.

Halis of Residence/Hall Management Centre/UiT Kharagpur will 1
of non-cpmpliance of the Contractor with any act/ruleflaw.

i appliances like electric heater, OTG
rator of up to 300 liter capacities.

ottles) outside the allotted premises

wvolving workers engaged by him/her
T Kharagpur from any claims arising
wut of provisions of law, or any other

amages caused by his/her workers to

vater for the canteen.

ding installation of fire extinguishers,

“1c. Storage of inflammable items such

wed.

iuring food preparation and service
J4rees in the canteen. The contractor

“stent bad report from food menitoring

wer and will produce the same in hall

u-contract of food to any other person
e vendor

i address, voter 1D, Aadhar Card and
nieen.

‘ears. This has to be strictly foliowed.

11ight beyond the operationai hours of
crials which are approved by HMC for

ping the waste in hall dustbins is not

oand local tax laws {tax, duties, levies,

“atutory payments to the respective

responsible for any liabifity arising out
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" 35. That any dispute arising out ¢ the contractor will be refarred 1 the Chairman HMC as arbitrator whose
decision will be final,

36. That the contracter wiil ma ~tan a complaint/ suggestion box in the canteen counter during the working
hours.

37. That the contractor is not al'owed to make any addition and alteration of the canteen premises without
permission from the compets authority.

38. All other clguses notified vide .r letter dated 7/11/2014, which hive not been amended, remain in force,

in view of the above and also consider ng the feedbacks from various sections, the following has been decided.

a) HMC will not allow illegal practices within the hall premises, Violation of any of the points above {1 10 3)
amounts tp illegal trade and/ - labor practice. Any establishmen: found violating any of the above norms
will be cloged down with effe - from 19 June 2017,

b} All shops gr outlets near corr cors, staircases ste. must be immed ately shifted to designated places or else
closed down with effect frorn  June 2017

¢} Any kind of unauthorized o -truction /encroachment cutside the designated areas which has not been

’ approved through civil works iection has to be dismantied by © june 2017. The person responsible for
unauthorized construction /= croachment will be debsired fron any business opportunity in all halis of
residence.

d) For any shop which haz been functioning smoothly for nore than fast 5 years without any
problems/complaints but hao not been allotted through an open tendering process or the tender has
expired may be offered 1o < ter a new agreement with the hall for one year period under the ciauses
mentioned in this amendme . 2nd the eariier letter dated 7/11/2014

e} Shops ang canteens which wro awarded through open tenderingz process within last 5 years and whose
coniract with the concerned nall of residence has expired [due 1o non-renewal through proper evaluation
process) would be closed down with effect from 1% June 2017 ind new open tenders must be urgently
floated to allocate them before that,

fil  New open tenders must be floated for any other commercial et ablishment which does not come under
abave mentioned {d & e) two categories so that they can be allotied with effect from 1 June 2017,

g) All employees and owners of businesses within halls of residence must apply to the security section for gate
pass. Without gate pass, no such person will be allowed into the hatis with effect from 1* June 2017,

h) It is mandatory for all comie:cial establishments to have cashiess payment facility as one of the payment
options.

By Order J -
, ‘ 9 A
L\& e |

Chai;'man airman
HMC, §T Kharagpur

To All Halls of Resjdence

sies of this letter from all commercial
wan as possible)

HyHTsrat

{With request to get signed and st:v ped statements in individual co
establishmentsas per the attached dec | -ation form and send it to HMC a4




HALL MANAGEMENT CENTRE
IIT KHARAGPUR

Gyidelines for Establishing a Canteen (o' a Shop) within the
premises of a Hall of Residence

HMC officials decided the following quidelines which sk~ he followed in establishing 2
new canteen (or a shop), or relocating an existing cantec r a shop) within the premises
of a hall of residence:

1. (a) Any canteen (or a shop! which is to be creat= . *hin the premises of a hall of
residence must be at the existing designated spac+ 'v. Under any circumstances,
a canteen (or a shop) should NOT be creatc: by using students’ regular
fooms, or at corridor area, or at the entry of the 4/l The concerned Vendor is
NOT allowed to create his/her own construction

(b} In a hall of residence, i7 = completely new spac: i be created for establishing
A new canteen (or a new shop), Wardens’ office quested to take initiative and

discuss the matter with Institute’s Givil Works == 2n, The following committee
members will decide the location of a new canteer - new shop):
» Coordinating Warder. ‘ Allotment),

-

Coordinating Warden (ess),
Vice-Chairman (CCI) and
Concerned Warden

L

L ]

(c) To create a new cantee: /or 3 shop) at an exising designated place, or at a
new place, open tendering procedure must be foliowed, as done at Institute's
level. Following committee members would be inve' . | n the tendering procedure:

e Warden of the respective hall (Chairperson;
* Coordinating Warden (Mess),
* Coordinating Warder /Allotment),

1A
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4. The rent of a canteen (or a shop) will be based on tie areq occupied, and there will
be a 5% increase of the rent every year. The rate wil “e fixed by the Warden of the
respective hall. The concerned vendor will bear the el oty cost and a fixed rate for
water consumption. Wardens' office is requested to enzure for the arrangement of a
separgte, smoothly functioning individual electrical mefer i ‘e concerned vendor.

5. Vandor should NOT engage any child for work. Engagerment of any person, below the
age of 18, in the above mentioned canteen (or shopi v any hall of residence wil
summarily cancel the agreement and the concemed vencor | be black-listed.

6. No pantry facility (self-catering) will be allowed in any 4/ - residence.

7. Vendor will make his/her own arrangement for the disposal of the waste generated
out of histher facility.

8. All Vendors must :

(8) provide clean dress to his/her workers,
(b) keep the area always clean
(e) maintain hygiene.

‘1‘7" AntH
\/‘g.:{’\\t\”n

(S K Pal)
Coordinating Warden, (Allot), HMC

To;

1. Office of the Director, IIT Kharagpur

2. Office of the Deputy Director, 7 Kharagpur

3. Office of the Dean of Students Affairs, iT Kharagpur

4. Chairman, HMC, HIT Kharagpur

$. Coordinating Warden(s} , Wardens, All Halls of Residen: - 11 vharagpur

6. Vice-Chairman, CCM, UIT Kharagpur



¢ Coordinating Warden [Maintenance),

» Warden of a neighbo::ring hall (to be decide: . ‘te concerned Warden),
« Concemned Hall President, and

Institute Legal Cell Nominee.

(d) There must be a written agreement on bond - - (sample copy available in
HMC) between the concerned Warden and the .. ior (who will get the order
through the tendering procedure). This agreement - " valid for ONE YEAR only.
On satisfactory service (which would be judged by 'udents only) by the vendor,
this agreement may be renewed for future: howe - - fresh agreement on bond

paper must be done each yexr

2. In a hall of residence, if a canteen (or a shop) exists but occupies a regular room
of a student's accommodation, or located at the corridor, or at the entry of the

hall, Wardens' office should ther take initiative and d« -« the matter with Institute’s
Civil Works section to create = new space for r- - ating those existing shops.
Committee members, as mentioned in section 1(b) will 3 e the new location.

{a) Bor the existing shop(s), respective Wardens' of' e should make agreement

on hond paper, as mentioned in section 1(d), with immediate effect.

3. The following faciliies may be allowed to be esta: 4 in any hall of residence.
However, this may be changed or removed by the neec = " students. The decision of
the Committee members, as mentioned in section 1(b}. #I! be final.

() Night canteen (to be operating from 6 pmto - . |
(b) Tea/Coffee stall (to be operating from 6 pm 1 . )
(c) Fruit Juice (9 amto 9 prm)

(d) Xerox (round the clock )

() Cycle shed (service frorm 7 amto 7 pm)

The stationery shops are not allowed to be establishes . ver in any hall of residence.
Existing stationery shops may be continued, followrs . quidelines and agreement

formelities, as mentioned in section 1{d).
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4. The rent of a canteen (or a shop) will be based on the ares occupied, and there will
be a 5% increase of the rent every year. The rate will be fixe ] by the Warden of the
respective hall. The concerned vendor will bear the electricity ost and a fixed rate for
water consumption. Wardens' office is requested to ensure ‘o the arrangement of a
separate, smoothly functioning individual electrical meter for the concerned vendor.

5. Vepdor should NOT engage any child for work. Engagement of any person, below the
age of 18, in the above mentioned canteen (or shep in any hall of residence will
summarily cancel the agreement and the concerned vendor will he black-listed.

6. Nq pantry facility (self-catering) will be aliowed in any nall of residence.

7. Viendor will make his/her own arrangement for the disposal of the waste generated
out of his/her facility.

8. Alj Vendors must :

(a) provide clean dress to his/her workers,
(b) keep the area always clean
(c) maintain hygiene.

LGl

(S KPal)
Coordinating Warden, (Allot), HMC

To:

1. Office of the Director, IT Kharagpur

2. Office of the Deputy Director, IIT Kharagpur

3. Office of the Dean of Students Affairs, 1T Kharagpur

4. Chairman, HMC, IIT Kharagpur

§. Coordinating Warden(s) , Wardens, All Halls of Residence, IIT Kharagpur

6. Vice-Chairman, CCM, IIT Kharagpur
367 At dal



