
Hall Management Center
eTendering Portal 

Instructions Manual



Click/Type URL in the browser:  http://www.hmc.iitkgp.ac.in/web/etender/ 
or
Click/Type URL in the browser:  http://www.hmc.iitkgp.ac.in/
Select eTender Link

Click on 

Login button



The landing page for eTendering Portal will be presented. Please follow 
the instructions as given  in the diagram.

2. Type Captcha (as you see)

1. Type your registered Mobile No

3. Click verify with Mobile



If your mobile number is registered with us, you will get an OTP. This OTP will be used 
for all purposes until your logout . Please keep the mobile with you until you logout of 
the portal

Type the OTP received

Click on Login button



Dashboard
This dash board will appear 
only for  registered vendors. 

It is divided into the following:

a) Information Section

b) Items  Add/Editing Section

c) Items display section

d) Payment sections 

e) Lock and print Section

Login Dash Board



Type the item name.
All items matching 
would appear as 
drop down. Select 
the items you want 
to quote. 

OTP received at the Login is 
required to make any 
changes. Same OTP is used 
until you logout. Keep it in 
handy. 

Type the item price. Enter only 
numeric value. Value entered
in INR only. 
Correct Examples: 45.5 or 45.
In-correct : Rs.45.5 or 45.5.0 
INR

For more details: Please follow the video demonstration

Adding Items



This screen shows with 
few items being added to 
the Tender.

The EDIT button is used 
to modify the item. 
Mainly use it for 
changing the Price.

The REMOVE button is 
used to delete/remove 
the item. 

Login OTP is required 
here as well..

Adding/Editing Items



Tender/Category Fees: The amount suggested here should be 
paid by the Vendor to the bank details mentioned above. 
The payment mode can be 
• Offline (visit to bank) or 
• Online Apps like PhonePe, GooglePay, BHIM etc
The payment details should be entered, properly so the HMC can
cross check / locate the payment properly.

Once the entry is complete, 
the tender should be locked 
so as to stop/prevent further 
entry. 

For printing the 
Locked Tender, 
Click this button. 
PDF will be 
generated. 



The final 
Tender Copy.

Should be
deposited in the

Tender Box at
HMC Office.



For further details please refer to Video Tutorials given in the website


